YOUR NAME HERE
Construction Project Manager/Estimator/Superintendent, etc.

PROFILE

Use this section to write a small blurb about what you have accomplished in your career, why you are looking for a new opportunity and what that opportunity might look like. When you’re wording it, think of it being your written elevator pitch. For example, “Tenured Project Manager with extensive knowledge of the trades and local industry, who has delivered $10-30M commercial projects, both new build and fit-out. Currently seeking an opportunity to join an established organization that provides support and development opportunities to their employees. I’m confident and keen to use my experience to help that business grow stronger.”

QUALIFICATIONS, SKILLS, & TECHNOLOGY

· In bullet points list your qualifications or formal education as well as any relevant expiration dates for active certifications
· This can include courses and training
· Name of Training Module, Certification, Diploma or Degree – Provider of qualification – Expiration if applicable 
· This is also where you can also include any software/technology you’ve been exposed to over the course of your career

CAREER HIGHLIGHTS

·  If applicable, you can include a section like this which concisely lists your top 3-5 largest projects to grab the attention of the hiring manager right away

PROFESSIONAL HISTORY

Company Name #1 - *Start with your current/most recent company first*
Dates – Total years you have been with this organization
Job Title –  **If you have held different roles and advanced within the same firm, make sure you have details or sub-headings which speak to that career progression and the length of time you held that particular role

Key Projects or Accomplishments
· As it suggests, list projects or accomplishments that stand out to you from this role
· Name the client, rough scope of works, rough value of your works, and/or your specific contribution to the project. Was your contribution from start to finish or did you come in halfway?
· You can list large projects, difficult projects, unique clients, or demonstrating a variety of clients
Responsibilities:
· List your daily tasks and standard duties using an active voice and try to steer clear of long, ambiguous terms
· Make them tangible, like “producing as-built drawings”, “compiling estimates”, or “managing day-to-day resourcing and planning of ongoing projects”
· Try not to include statements that anyone could write on a resume (and that most people do by default). For example, “communicating with stakeholders”, this is a fine point and likely true but try to qualify when, who, how or how often you are speaking with these stakeholders.

Company Name #2
Dates - Total years you were with that organization
Job Title - **If you held different roles and advanced within that same organization, make sure you have details or sub-headings which speak to that career progression

Key Projects or Accomplishments
· As it suggests, list projects or accomplishments that stand out to you from this role
· Name the client, rough scope of works, rough value of your works, and/or your specific contribution to the project. Was your contribution from start to finish or did you come in halfway?
· You can list large projects, difficult projects, unique clients, or demonstrating a variety of clients

Responsibilities:
· List your daily tasks and standard duties trying to steer clear of long, ambiguous terms
· Make them tangible, like “produced as-built drawings”, “compiled estimates”, or “managed day-to-day resourcing and planning of ongoing projects”
· Try not to include statements that anyone could write on a resume (and that most people do by default). For example, “communicated with stakeholders”, this is a fine point and likely true but try to qualify when, who, how or how often you are speaking with these stakeholders.

Company Name #3
Dates - Total years you were with that organization
Job Title - **If you held different roles and advanced within that same organization, make sure you have details or sub-headings which speak to that career progression

Key Projects or Accomplishments
· As it suggests, list projects or accomplishments that stand out to you from this role
· Name the client, rough scope of works, rough value of your works, and/or your specific contribution to the project. Was your contribution from start to finish or did you come in halfway?
· You can list large projects, difficult projects, unique clients, or demonstrating a variety of clients

Responsibilities:
· List your daily tasks and standard duties trying to steer clear of long, ambiguous terms
· Make them tangible, like “produced as-built drawings”, “compiled estimates”, or “managed day-to-day resourcing and planning of ongoing projects”
· Try not to include statements that anyone could write on a resume (and that most people do by default). For example, “communicated with stakeholders”, this is a fine point and likely true but try to qualify when, who, how or how often you are speaking with these stakeholders.


*If you’re a highly tenured industry professional and your resume is becoming too long to list all of your project experience, a suggestion is to create a separate ‘Project List’ document/spreadsheet. This would accompany your resume and could contain the following information:

· Project Year
· Name of Project
· Client
· Contractor
· Scope + Responsibility
· Position
· Contract Value
· Contract Type
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